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[MTonoxenue o Hayunoii 6ubamnorexe

1. OO0mue MoJI0KeHUus

1.1. Hayynas OubGnmoreka (najee — bubnworeka) SABIACTCA CTPYKTYPHBIM
noapasjeneHueM  (elepalbHOr0  TOCYAapCTBEHHOro  OIO/KETHOro  06pa3oBaTesIbHOrO
yupexieHus BhICIero oOpasoBaHus «3abaiikaabCKHil TOCYIapCTBEHHBIN YHHBEPCHTET) (Hanee
— VumBepcuTeT, wiu 3abl'VY), obecrneuynBaromux AOKYMEHTAaMH M HHpopManmed ydeOHO-
BOCIIUTATEIbHBIM IpollecC M HAy4HBIE HCCIECIOBAHUS, a TaKXe LEHTPOM pPaclpoCTpaHECHHS
3HAHWM, TyXOBHOTO U HHTEJUIEKTYaJIbHOTO OOIEHNS, KYIbTYPBL

1.2. Bubnuoreka umeer craryc Hay4noit 6u61mnoTeKy.

1.3. B kauectBe HayuyHoli 6MOIHOTEKAa yHUBEPCHTETA:

- yIOBIETBOpSET  YHHBEpcaibHble  HHG)OPMAIMOHHBIE  INOTPEOHOCTH  CBOMX
II0JIL30BATEJICH;

- opranusyet 6ubIHoTeYnHyI0, OubNIHOrpaguUecKyIo 1 HHPOPMAIHOHHYIO

JIEATEIBHOCTD B MX HHTEpECax;

- rapaHTUpyeT GeCIUIaTHOE MOIb30BaHHE OCHOBHBIMH (OpMaMu

OuGIHOTEeYHOT0 00CITY)KUBaHUS.

1.4. DBubnuorexka B CBOEH IEATCIFHOCTH PYKOBOACTByeTCs (DenepalbHbBIMU 3aKOHAMHU
«O6 ob6pazoBanuny, «O BBICIIEM H MOCIEBY30BCKOM mpodeccHonansHoM obpasoBaHun», «O
oubmmoTeyHoM gene», «O6 uHpopManmM, WHPOpPMATH3aUMM U 3alUTe HHOOPMALMHY,
depepanbabvM 3ak0HOM 0T 25 mronst 2002 1. Ne 114-®3 «O npoTHBOAEHCTBUM SKCTPEMHUCTCKOH
NeSITeNbHOCTH Y, MTocTaHoBaeHusMHU [IpaButenscTBa PP, nmpukazaMy ¥ HHBIMH HOPMAaTHBHBIMH
IIpaBOBBIMH aKTaMH MuHHCTepcTBa 00pa3oBaHHs M Hayku P®, VYcraBoM YHHBEpPCHTETa,
IpUKa3aMd M DACIOPSHKCHHSIMH PEKTOpa, IpaBHIaMH BHYTPEHHETO paclopsika, HHBIMH
JOKaJIbHBIMH HOPMATHBHBIMH aKTaMH U HacTosuM Ilonoxenuem.

1.5. Bubnuoreka co3maeTcs, peopraHu3yeTcs M JHMKBHUAMPYETCS IPUKAa30M PEKTOpa
YHUBEPCUTETA HA OCHOBAHHH PEIIeHHs Y4YEHOro coBeTa. bubnnoreka MMeeT 3aKpeIUICeHHbIE 32
HEel oOMeIleHus.

1.6. Hayumas 6ubimorexka TOTYMHSETCS IPOPEKTOPY II0  0Opa3oBaTeNbHOM
nesitenbHOCTH 3a0l'Y.

1.7. PyxoBomcTBO BHOIHMOTEKOW OCYLIECTBISET IUPEKTOp buOmMoTeKH, KOTOPBIi
Ha3HAyYaeTcs Ha JOJDKHOCTh M OCBOOOXIAaeTcs OT Hee IPHKA30M PEKTOpa YHHBEPCHUTETA IO
TIPEeCTABIEHAIO KypUpyIOmero npopekTopa. OcHOBHbIE (QYHKIHMH, paBa U OTBETCTBEHHOCTh
nupextopa bubauorexu NpUBOJAATCS B JOJDKHOCTHOM HHCTPYKIIUH.

1.8. ®opmupoBanue OHOIHOTEYHOr0 (OHIA OCYIIECTBISAETCS B COOTBETCTBHUM C
npodueM By3a i HHYOPMAIHOHHBIME IOTPEOHOCTSMHU MOJIE30BATEIICH.

1.9. Tlopsmox mpenocTaBieHUs NOCTYNa 4YMTarened (MoJb30BaTesiell) K KHIDKHBIM H
uHbIM HHObOpManmonHbM ¢orma HB 3a0l'V, mepeyeHb OCHOBHBIX YCIYr M YCIOBHS HX
MpeIoCTaBeHHs  onpenensiores IIpaBunamu monb3oBanks HB  3a6lY,  yTBepXIeHHBIMH
PEKTOpPOM YHHMBEPCHTETA.

1.10. PykoBozmcTBO 3abaifKaibCKOro rocyJapcTBEHHOrO YHMBEPCHTETa OOecrednBaeT
OHOMMOTEKY HEOOXOMMMBIMH  CIY)KCOHBIMM M [POM3BOJICTBCHHBIMH IIOMCIICHHAMH B
COOTBETCTBHH C JCHCTBYIOIIUMH HOPMaMH, 3JIEKTPOHHO-BBIYMCIUTEIPHOM U KOMHPOBAIBHO-
MHOXHTETHHON TeXHUKON, KOMMYHHKAIIHOHHOH TEXHUKOH M OPITEXHUKOM.
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bubnroreka pemaer BO3JIOKEHHBIE Ha Hee 3alayd BO B3aMMONEHCTBHH CO BCEMH
noJpas3fieIeHUsIMI Y HUBEPCHTETA.

1.11. PernonanbHBIM METOIHYECKHM LEHTPOM sBiseTcs Hayunas 6uGmnorexa um. B.
I'. Pacmytuna MpKkyTcKOro rocy1apcTBEHHOIO YHUBEPCHUTETA.

& CtpykTypa H PyKOBOACTBO MOJApa3aeieHHEM

2.1.  Crpyktypa HayuHo#f OHOIHMOTEKH COCTOMT H3 4eThIpeX (YHKIMOHATbHBIX
OT/EJIOB:

Hupekropar:

- lupexrop;

- 3aMeCTUTENb TUPEKTOpa 110 HHPOPMATH3AIHH.

Otnen KOMIIEKTOBaHHUS M 06pabOTKH PECYPCOB:

- 3aBenyromumii otaenoM — 1 mmr. ex.;

- 'naBHbIi 6HM6MHOTEKAPD — 2 INIT. €11.;

- bubimmorexaps I kareropuu — 1 wir. ex.;

- bubnmotekaps II xareropuu — 2 wir. ex.;

- bubnuorekapp — 1 . en.

Ortzen mocTyna K 3MEeKTPOHHBIM HHPOPMAILIMOHHBIM PECYpPCaM:

- 3aBemyroumii oTaeoM — 1 1T, ex.;

- I'maBubnii 6ubnuorpad — 1 wr. ex.;

- 'maBHsIit 6ubnmuoTekaps — 1 mr. ex.;

- bubmuorexaps I kareropuu — 2 mr. ex.

Otzen o6y KUBaHUS IATEPATYPOI:

- 3aBenyrommii oraeoM — 1 mr. exn.;

- 'naBHbI#t 6ubMHOTEKApPS — 2 IIT. €1.;

- Benymmit 6ubnmorekaps — 1 . ex.;

- bubimmorexaps I kareropuu — 3 1. ex.;

- bubmuorekaps II xateropuu — 1 wmr. ex.

22. B crpykrype Hayunoil OHOMMOTEKHM BO3MOXHBI HM3MEHEHHS — CO3JAHHE B
NOAPA3JENICHUSX HOBBIX CTPYKTYPHBIX €IUHHII, JUKBUAAUUSA OTAEIBHBIX H3 HHX, a TAKKEe HX
CIMSHHE, IpeoOpa3soBaHHWe, IIPHCOEAMHEHHE. VIHHIMATHBA 1O H3MEHEHHIO CTPYKTYPHI
NOJpa3JeNICHHs] MOXKET HCXOMUTh OT aupekTopa HaywHo#t OHOIHOTEKH, COIIacOBHIBacTCS B
YCTaHOBJIEHHOM HOpsiike. OKOHYATENBHOE pelIeHHe IPUHUMAET PEKTOP BYy3a.

23. Obmee pyKoBOACTBO JeATeNbHOCTBI0 Hayunoif GUOIHOTEKHM OCYIIECTBIISET
JUPEKTOp, HAa3HAYaeMblil Ha IOJDKHOCTH M OCBOOOXIAeMBIH OT Hee NPHKAa30M pPeKTopa
ynuBepcutera.  Jlupekropy  BuONHOTEKM TIOAYMHEHBI  3aMeCTHTENb  JUPEKTOpa IO
uHpopMaTH3alMM M BCe COTPYyAHMKH HayuHoif OHONHOTEKHM B COOTBETCTBHM € HX
JOJDKHOCTHBIMH UHCTPYKIIUSMH.

2.4. Ha nepuon orcyrcTBHs J[MpexTopa BHOIHMOTEKH €ro 06S3aHHOCTH BBIIOIHSIET
3aMeCTHTENb (COTPYJHHK), HA3HAYEHHBIH B YCTAaHOBICHHOM B By3€ MOpAAKE, KOTOPBI
NpHOOpETaeT M HECeT OTBETCTBEHHOCTh 3a HEMCIIOJHEHHE WM HEHAIUIEKALIee HCIIOTHEHHE
0053aHHOCTEH, BO3JIOXKEHHBIX HA HETO B CBA3H C 3aMEIICHHEM.
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2.5. O6s3aHHOCTH U IpaBa Kaxaoro padbotHuka HayuyHoit 6uGmmoTeku onpeaesstoTes
COOTBETCTBYIOIEH JOJDKHOCTHOM HHCTpyKuHMe#, pa3paboTtanHoi maupekropoM Hayunoii
OMOIMOTEKH, COTJIACOBAHHOM C OTHENIOM KaJpOB, IOPUIUYECKHM OTHEIOM H YTBEp)KIaeMOH
IIPHKa30M PEKTOpA.

2.6. IlltatHas  4YHCIEHHOCTh DHOJHOTEKHM  yCTaHABIMBACTCS  PYKOBOICTBOM
VHHBepcHTETa ¢ YUYeTOM BO3JI0KEHHBIX Ha Hee 3amad. llltaTHoe pacnmucaHue yTBEPKIAeTCs B
YCTAaHOBJICHHOM B Y HUBEPCUTETE MOPSIIKE.

2.7. JleATenbHOCTH OTHENOB HayuyHOH OubGimorexu pernamentupyercs «llomoxennem
0 Hay4HOM OHOIMOTEKEY, COrNIACOBAaHHBIM M YTBEPKICHHBIM IIPUKAa30M PEKTOpA.

3. OcHOBHBIE LEJIH U 321291

3.1.  OcHOBHOI Yebro BUOTHOTEKH ABJISETCS TIOJIHOE M OTIEpaTHBHOE OUOIIMOTEYHOE U
nH(popMannoHHO-0HOIMorpaduyeckoe o0cy)XKuBaHUE CTYyJIEHTOB, acIMpPaHTOB,
mpernojaBaTeNieif, Hay4yHbIX Pa0OTHHKOB M JPYTMX KaTeropHil yuTareneid YHHMBEpCHTETa B
COOTBETCTBHMH ¢ HH(POPMAIMOHHBIME 3aIIPOCaMH Ha OCHOBE ITHPOKOT0 OCTyMa K (OHAaM.

3aoauamu Hayunoii 6ubnuomeku A61a0mca:

3.2. ®opmupoBaHHe, IPHOOpPETEHHE B COXpaHEHUE (GoHIa M3aHUN M JTOKYMEHTOB B
COOTBETCTBHH C Mpo(eCcCHOHATbHO-00pa30BaTeIbHBIMI IIPOTPaMMaMH M HallPaBICHUIMHU
HAyYHBIX HCCIIEJIOBAHHH, pealu3yeMbIX YHHUBEPCHTETOM, a TakkKe MH(OPMAIMOHHBIMH
norpebHOCTAMH  uurareiedl  (monmbp3oBareneif). PasBuTue  2nexkTpoHHOH — OMOMHOTEKM
YHuBepcurera.

3.3. OpraHuzamuss W BEJCHHE CIIPAaBOYHO-IIOMCKOBOIO  ammapara: KaTajloroB
(3NEKTPOHHOTO W TPAJHIMOHHOI0), KapToTeK M 6a3 maHHBIX. OOecnedeHHe LIMPOKOro H
OIEPATHBHOI'O JOCTYTIA K 3JIEKTPOHHBIM pecypcaM bubanoTeky.

3.4. Tlpenocrasnenne nHOPMAIMH O COCTaBE OMOIHOTEUHBIX (HOHIOB Yepe3 CHCTEMY
KaTaJoroB ¥ apyrue Gopmbl OubmmoTeyHoro HHGOPMUPOBAHHS; KOHCYIbTATUBHAS MIOMOIIb B
IIOMCKE U BEIOOpE HCTOYHUKOB HH(POPMAITHH.

3.5. @opMHpOBaHME B YHHUBEPCUTETCKOM CpeNE MHPOBO33PEHHS M JIyXOBHO-
HPaBCTBEHHOW aTMOC(EpBl 3THOKYJIBTYPHOTO B3aMMOYBa)KCHHs, OCHOBAHHBIX Ha MPHHIMIAX
yBaXeHHs IpaB M CBOOOJ YeIOBeKa, CTPEMJIEHHS K MEXITHHYECKOMY MHPY M COIJIACHIO,
FOTOBHOCTH K JMAJIOTy. B IeNsIX MpOTHBOAEHCTBUS SKCTPEMUCTKOH JAEATENILHOCTH, B Ipe/eax
CBOEH KOMIIETEHTHOCTH, bBuOnuoTeKa OCYyIIEeCTBISET NPOQUIAKTHUECKHE, B TOM YHCIE
BOCIIUTATEIbHEIE,  IPOMAraHJUCTCKAE  MEpHl,  HANpaBIEHHBIE HA  IPEAYNpPEXICHHE
SKCTPEMHCTKON  JeATeNBHOCTH.  PacmpocTpaHeHWe — cpeau — duTaTened  bubmmorexm
MHPOPMAIMOHHBIX ~MAaTepPUaloB, COAEHCTBYIOIMX MOBBILEHHIO YPOBHSA  TOJICPAHTHOIO
cosHanua. C 3TOM IENBI0 HATOXKEH 3alpeT Ha paclHpOCTPAHEHUE JTUTEPATYPhl SIKCTPEMHUCTCKOM
HAIpaBJIEHHOCTH U HHOM HH(pOpMaLUH.

3.6. Bocnuranne 6MGIHOTEYHO-HHPOPMAIIMOHHON KYJIbTYpHI YnTaTesneil bubimorexu.
®opMHpOBaHHE y CTYIEHTOB, IIpernojaBaTeledl M COTPYIHHMKOB YHHBEPCHTETa HABBIKOB
OIIBITHBIX TI0JIL30BATENEN JIOKATBHBIMU M BCEOOIIMMH HHGOPMAIIMOHHBIMHU PECYPCAMH.

3.7. Pacmmpenue nepedHs GUOIHOTEYHBIX YCIYT, MOBBIIEHUE UX KaY€CTBA HA OCHOBE
TEXHHYECKOIO  OCHAINEHHS DBHOMMOTEKH, BHEAPEHHS COBPEMEHHBIX  TEXHOJIOTHH H
KOMIIBIOTEPU3AIUH OHOIHOTEUHO-UH(OPMAIIMOHHEIX IIPOLIECCOB.
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3.8.  IlposeneHne HayYHBIX HCCIEIOBAaHHH M METOAMYECKOM paGOTHI II0 BOMpOCaM
OuboTEYHOr0 U HHPOPMALTOHHO-OHOIHOrpaduuecKoro 06CITyKUBAHHUS.

3.9. Koopaunanust paGoTsl Bcex mojapasieieHuii BuGmmoTexn, B3auMoneHcTBHE C
HO/Ipa3feIeHUsIME ¥ OOINECTBEHHBIMH OPraHU3AlMsAMH Y HUBEPCHUTETA, OCYIIECTBIISIONINMHU
BOCIIUTATE/IbHYIO M TYMaHUTAPHO-IIPOCBETUTEIBCKYIO paboTy. Crioco6cTBOBaTE (hOPMHUPOBAHHIO
y OOydYarommxcsl COLHAIbHO-HEOOXOMUMBIX 3HAHHWM M HAaBBHIKOB, TIPAXIAHCKOH IIO3MIMH,
npodecCHOHABHBIX HHTEPECOB.

3.10. Koopauuanus 1 KooInepamus JesTeIbHOCTH ¢ OHOIMOTEKaMH, OpraHaMH Hay4HO-
TEXHUYECKOH MH(OpMaMH U JPYTHMHU YUPEeXICHUSIMH Ui GoJiee IOJHOTO YIOBIETBOPEHHS
noTpeOHOCTEN YnTaTeNeH B JOKYMEHTaX U HHPOPMAIIHH.

3.11. VuvacTHe B OpraHH3alliM HAay4HOW MESTEIHHOCTH YHHBEPCHTETA, IPOBEICHHE
HayYHO-TIPUKJIAHBIX MCCJIENOBAHHH M METOAMYECKOH paboThI MO BOIpOcaM OUOIMOTEYHO-
HMH(GOPMAHOHHOTO OOCITY)KHBAHHS.

3.12. TloBbmmeHne mnpoGeCCHOHATBHOTO ypPOBHS pPabOTHHKOB OHOIHOTEKH B
COOTBETCTBHHU C COBPEMEHHBIMHU TPEOOBAHUSIMH.

3.13. OcymecTBieHHEe XO3SHCTBEHHOW JEATEIBHOCTH B LENAX  ONTHMH3AIHH
6u6MMOTEYHOTO 0OCITY)KUBAHHS.

4. ®ynkuuu budauorexku

Jlns  BBINOMHEHHS IIOCTABIEHHBIX 3aJad, Ha OTHENbl BHOIMOTEKH BO3JIAraroTCs
clenyromue GyHKIHH:

4.1. Impexrtopar:

4.1.1. Opranusyer nesTeabHOCTh BUOMMOTEKH M HECET MOJHYIO OTBETCTBEHHOCTD 3a -
BBIITOJIHEHHE BO3JIOKEHHBIX Ha BUOMMoTeKy 3amay u pyHKIHiA;

4.1.2. OpranusyeT u KOHTPOJHUPYET COXPAaHHOCTh OHOIMOTEYHBIX (DOHIOB U JPYroro
nmyectBa bubnmmoreku;

4.1.3. IlpencraBiseT Ha YTBEpKAEHHUE PEKTOPY YHHUBEpPCHUTETa CTPYKTYPY H INTATHOE
pacniucanue bubmmoreku;

4.1.4. OcymecTBIseT B YCTAaHOBJICHHOM IIOpSIKE TMOAOOp IepcoHana Bubnmorexw.
Paborauku BubamoTekn Ha3HA4alOTCS HA JOJDKHOCTH M OCBOGOXAAIOTCS OT HEE PEKTOPOM
VHHBepcHTETa IO IPEACTABICHUIO TUpeKkTopa bubirorexwu;

4.1.5. KoHTponHpyeT BBIIOJHEHHE IUIAHOB U HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH
OTYETHBIX JaHHBIX DbHONHOTEKH, BeleT NOKYMEHTAMIO M IPEJOCTABJISET OTYETHI, IUIAHEI
paboTEI U HHYIO HH()OPMALIUIO O CBOEH AESATEIBHOCTH B YCTAHOBJICHHOM HOPSJIKE;

4.1.6. IlpencraBnser bubnuoreky B JApyrux OHOMHOTEKaX, YYPEXKIEHUAX U
OpraHM3alMsiX, B TOM YHCJIE€ MEXIYHapOAHBIX, Y4acTByeT B OHOJHMOTEYHBIX acCOIMAIHIX,
THOJIIEPYKUBAET CBS3H C IPYTUMH OHOIMOTEKaMH U OOIIECTBEHHBIMU OpPraHU3aIHsIMU;

4.1.7. Kontponmupyer oOeclieyeHHe NOBBILCHHS KadecTBa H  3()(PEKTUBHOCTH
OubnmoTeyHoro fena 1 HHGOpPMaMOHHO-OUOIHOTrpadUIECKOro 00CTy)KUBAHUS YUTATEIICH;

4.1.8. OpraHu3oBbIBa€T B3aUMOJECHCTBHE CTPYKTYPHBIX MOJpa3szeneHuii bubamorexu,
HalpaBJIeHHE UX JESTeJIbHOCTH Ha Pa3BUTHE U COBEPIICHCTBOBaHUE OUOIIHOTEYHOTO JIENIa;

4.1.9. Kontpommpyer ¢opmupoBanue 6ubmoredroro (oHIa, MOMIEPKUBACT MMOCTOSHHYIO
CBS3b C JIEKAHATaMH, U3/1aTeIbCTBAMH, KHUTOTOPTOBBIMH U TBOPYECKHMU OpraHM3aIlisIMH;
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4.1.10. KontpompyeT kxoMIuieKToBaHie (hoH/Ta, TIOMOTHEHHE 3IEKTPOHHBIX PECYPCOB, y4eT
¥ TIPOBEICHUE MIEPUOIMUECKIX HHBEHTapu3alii budmoredHoro ¢poHaa u obopyaoBanust bubmiorexu;

4.1.11. Ucnoms3yer mnepenoBble OMOMMOTEUHBIE TEXHOJIOTMM B HAyYHO-HCCIIEIOBATEIIHCKIX
paboTax ¢ HeNIBIO H3YUeHHs YHTATENTECKIX HHTEPECOB;

4.1.12. IlpoBomur Hay4HO-UCCIIE0BATENBCKYO, METOIUYECKYIO pabory o
COBEpILIECHCTBOBAHUIO BCEX HAIPABIICHUH JIEATEIFHOCTH OMOTMOTEKH;

4.1.13. ObecnieunBaeT ycoBus 1t KoM(GOPTHOro MpeObIBAHMUS MOJIb30BaTeNeH B OHOIHOTEKE,
THOBBIIICHUE KYyJIETYphI 00CITy)KUBAHHUS,

4.1.14. KoHTpoimupyeT BBIIOJHEHHE aBTOMATH3UPOBAHHBIX TEXHOJOTHYECKHX ITPOLIECCOB H
OpraHM3alMI0 JOCTyNa K 3JIEKTpPOHHBIM pecypcaMm. Opranusyer TectoBble noctynsl B DBC,
pelaet TexHU4Yeckue mpobieMsl ¢ arperaropamiu 1o ObC;

4.1.15. Uadopmupyet corpyanukoB bubmarorexu 06 namenenusix B pabore AUBC;

4.1.16. Pa3pabarpiBacT IepCcHEKTHBHBIE IUIaHBl OWOMHOTEYHOro W HH(OPMAIMOHHOIO
00CITy>KUBaHUS,

4.1.17. Pa3pabarbIBacT HMHCTPYKTHBHO-METOJMYECKHE, TEXHOJOTHYECKHE, HOPMATHBHBIE H
peryIaMeHTUPYIOIINE JOKYMEHThl Ha OMOMMOTEuYHBIE IpOIECChl, BHEApseT B paboty bubmiorexu
['OCTs! 1 1pyTyr0 HOPMATHBHYIO JOKYMEHTAIIHIO;

4.1.18. BHOCHT U3MEHEHHUS B NlepeueHb OMOIMOTEUHBIX YCIIYT, MOBBIIIAS HX KauecTBa Ha
OCHOBE  TEXHHYECKOTO  OCHAIIEeHUs  OuOIMOTEeKH, KOMIIBIOTEpU3alUH  OUOIHOTEYHO-
MH(OPMAITOHHBIX IIPOIIECCOB;

4.1.19. Opranusyer oOy4eHHEe W MOBBINIEHHE KBATH(UKAIMK NepcoHaia bubnmmoreku ¢
HEJBI0 TOBBINEHHS] HX TNPO(EeCcCHOHAIFHOIO YPOBHS, KOMIIBIOTEPHOH TI'PaMOTHOCTH H
HH(OPMAIIMOHHOH KYJIbTYPbI, IPOBOAUT HHCTPYKTAXHU U KOHCYJIbTanuu 1o pabore B AUUBC;

4.1.20. CBOeBpeMEHHO IPOBOJUT TEXHUUYECKOE OOCITYy)XMBAaHUE CPEICTB KOMIIBIOTEPHOM
TEXHUKH s OecnepeOoiHOrOo (YyHKIMOHUPOBAHHS ¥ IPaBHJIBHOCTH  OKCIUTyaTaI[HH
BBIYHMCIIMTEIBHON TEXHHKH, NOJAET 3ajiBKA Ha PEMOHT M INPHOOPETCHHE TEXHHYECKOTO
obopynoBaHuUS;

4.1.21. Unpopmupyet o aesTenbHOCTH bubamoTexku Ha cTpaHHIle OQUIMAIBHOTO caiTa
YHuepcurtera B pazzaene «Hayunas 6ubnunorexar;

4.1.22. VyacTByeT B KOPIIOPATHUBHBIX IIPOEKTaX I10 BHEIAPEHHUIO HH(OPMAIHOHHBIX
TeXHoyorui B pabory bubnuorexu.

4.2. OTtaes KOMILIEKTOBAaHUS H 00Pab0OTKH pecypcoB:

4.2.1. CoBeplIEHCTBYET OpraHU3alUI0 paboTHl B OTAEIIE;

4.2.2. ObecnieunBaeT KOMIUIEKTOBaHHE (oHAa U HHOOPMAIMOHHBIX pPECYpPCOB B
COOTBETCTBHH C 00pa30BaTeNbHO-MPO(ECCHOHANBHBIMU IIpOrpaMMaM#  By3a, Y4YeOHBIMHU
IUTaHAMH U TEMATHKOM HayYHBIX UCCIICIOBAHUH;

4.2.3. IlpuoGperaer y4eOHyI0, Hay4HYIO, [IEpHOIUYECKYIO, CIIPAaBOYHYIO,
XYI0KECTBEHHYIO JIMTEpATypy U ApPYTrHe BUABI JOKYMEHTOB (3JIEKTPOHHBIA U KHMIKHBIA BUJ
JIOKyMeHTa), yuuThiBas DenepalbHbIi CIIUCOK 3KCTPEMHCTCKOM JHTEpaTyphl, 3alPELIEHHON K
pacmpocTpaHeHHIO Ha Tepputopuu Poccuiickoit @eneparuu, yTrBepkIeHHbIH DenepanbHbIM
OpraHoOM HCIIOJIHUTENFHON BiIacTH. CaMOCTOATENBHO OIPENENAET UCTOUHUKH KOMIIJIEKTOBaHHMS
(bOoHMIOB;

4.2.4. BzaumojeicTByeT ¢ TMOApa3ACICHUSMH By3a B 00JIACTH KOMIUIEKTOBAHHUS
boHIOB;
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4.2.5. TIpOBOZMT CHCTEMATHYeCKHil aHaM3 COOTBETCTBHA (oHma OubmmoTeKH
norpeGHOCTSM 06pasoBaTelbHBIX ImporpaMM M Hanpasnenuid HUP, wusydaer creneHs
KHHUT000eCcIeueHHOCTH 00pa30oBaTeIbHOTro MpoIecca U yI0BIETBOPEHHS YHTATEIBCKOTO CIIpoca
C IIENBIO NIPUBEIEHUS cocTaBa (OHIOB M IEPeUHsA DIEKTPOHHBEIX PECYPCOB B COOTBETCTBHE C
UH()OPMAHOHHBIMH ITIOTPEOHOCTAMH Y HUBEPCUTETA,

42.6. YuacTByeT B KOMIUICKTOBAaHHHM OJEKTPOHHBIX 0a3 JaHHBIX C LEJbI0
MHOT0aCIeKTHOro 6ubmorpaduueckoro packpbITus GOHIOB;

4.2.7. OcymiecTBIseT ydyeT, pa3MeIleHHe H IIPOBEPKYy (OHIOB, OOECIEeYUBACT HX
COXPaHHOCTb;

4.2.8. TIpuHMMAaET U PErHCTPUPYET MOCTYTIAIONINE B (POHI TOKyMEHTBL,

4.2.9. Bezer 3anmch 2NIEKTPOHHOM KaproTeku kauroodecnedeHHocTH B AIBC «Mera I1poy;

4.2.10. Bener peecTp y4éTa CeTeBBIX YyHAIEHHBIX NoKyMeHTOB no OBC (mpuOsiTHe,
BBIOBITHE, JIBUXKCHUE);

4.2.11. OcymecTBisieT HHIMBUIYIBHbI yueT (MHBEHTapH3alUIO) IOCTYAIONMX JOKYMEHTOB
HA OCHOBE aBTOMATH3MPOBAHHOM CHCTEMBI M TEXHOJIOTHH IITPIXOBOI0 KOIMPOBaHHUs (C pacieyaTkon Ha
OyMa)KHOM HOCHTEJIe ¥ XPaHEHHEM €r0), a TAKKE yJeT BHIOBIBAIOIIMX JOKYMEHTOB U3 HHBCHTAPHBIX U
AKTOBBIX KHUT, B TOM YHCIIE ¥ U3 JIEKTPOHHOTO KaTayora,

42.12. Bemer CyMMapHBIi y4eT JOKYMEHTOB, MOCTYNAIOIMX M BBIOBIBAIOIMX M3 (oHMIA
OMOJIMOTEKH B TPAJUIIMOHHOMN KHII'€ CyMMapHOTO y4eTa;

4.2.13. PacnipesienisieT HOBBIE IIOCTYIUICHHS IO TIO/pa3/IeIeHusM OuOIMOTeKH,

4.2.14. TlpuHMMaeT KHATH B3aMeH YTEPSHHBIX U3 OT/IeNa 00CITy>KUBaHHUsl, COCTABIISICT aKThl Ha
TIPUEM U YUET;

4.2.15. OcyIecTBISET TEXHMYECKYI0 00pabOTKy TOKYMEHTOB B COOTBETCTBUH C TEXHOJIOIHEH
OHOIMOTEKH,

4.2.16. BBIIOJHAET CIIPaBKK O KHUTOOOECIIEYEHHOCTH 110 JUCIMILIMHAM,

4.2.17. UaaekcupyeT / CHCTEMATH3UPYET U IIPEAMETU3UPYET JOKYMCHTBI 110 IIPHHATHIM B
6ubnuoTexe cpenHuM Tabmuuam GubimoredHO-OMOMHOrpadmueckux knaccupukanmii (bBK,
VIIK);

4.2.18. CocraBinsier OuGnuorpagu4eckre 3alUCH IOCTYMAIOMHUX JAOKYMECHTOB B
coorBercTBuH ¢ AeictByromuMu ['OCTamu B ABUC «Merallpo» corimacHO T€XHOJIOTHYECKUM
WHCTPYKIUSIM;

4.2.19. OpranusyeT U BeJ€T CUCTEMY KapTOYHBIX KaTaJOroB OT/EJa; IOICPKUBACT UX B
Ha/UIEKAIEM COCTOSHHHM IyTeM pPEry/sipHOM paccTaHOBKH KapTO4eK, IIpocMoTpa U
peJaKTHPOBaHMs KAPTOYHBIX MACCHBOB B IIIAHOBOM MOpsJKe, 0GOpMIIseT KapTOUKH Ha BCe
BHIBI JIOKYMEHTOB, MOCTYMAIONIUX B OMOIHOTEKY;

4.2.20. BezieT aBTOMaTH3MPOBAaHHOE JTMHTBHCTHYECKOE OOECIIEYeHHE MMOUCKA JIOKYMEHTOB
(IpenMeTHBIE pPYOpPHKH, KIIOYeBBIE CIIOBA), peJaKTHpyeT Oubimorpaduyeckoe OmMMCaHHE
JIOKYMEHTOB;

4.2.21. UckmodyaeT JOKyMeHTHl u3 OuOnmoreuHoro QoHza B COOTBETCTBHH C
NEeHCTBYIOMMME HOPMAaTHBHBIMH akTamd. OCyIIecTBseT O0TO0p HENpOQUIBHOW W WM3JIHUIIHE
JTyOJIETHOM TUTEPATypPBI;

4.2.22. OpraHu3syeT TEXHOJIOTUYECKHH IPOIECC KOHTPOJS KayecTBa KaTajJOrM3aluy Ha
BBIXOJIE JOKYMEHTOB U3 OT/ENIA;
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4.2.23. 3yuyaer W OCBaWBaeT HOBBIE BEPCHM ABTOMATH3UPOBAHHOH OHOIHMOTEUHO-
nHpopmannonnoi cucreMbl AUBC «Merallpoy, BHepeHHOH B 6uOIHOTEKE;

4.2.24. PazpabaTbiBaeT MHCTPYKTHUBHO-METOJHYECKHE U TEXHOJIOTHYECKUE JTOKYMEHTEI,
perJiaMeHTHPYIOIIHE IPOU3BOCTBEHHBIE IIPOIECCHI B OT/IEINE;

4.2.25. 3yyaer ombiT paboThl Apyrux OHOIMOTEK IO HaNpaBICHUSAM JEATEIbHOCTH
oTHeNa;

4.2.26. VuactByeT B paboTe IO METOAUYECKOMY OOECIIEUEHHIO BHEAPEHHS HOBBIX
WH()OPMAIMOHHBIX TEXHOJIOTHI U PEIICHUIO 110 BOIIpocaM OUOIHOTEYHOH AeATEIbHOCTH;

4.2.27. Y4acTByeT B MEPONPHATHUAX, IPOBOJUMBIX OMOIMOTEKOH € IEJBIO IOBBIIECHHUS
npodeccuoHanpHO# kBaMpuKanuu 6ubamorexapei;

42.28. Bener m1aHOBBINA U OTYETHBIH TOKYMEHTOOOOPOT OTENA.

4.3. Oraen gocTyna K 3JIEKTPOHHBIM HH(OPMAIHOHHBIM pecypcam:

4.3.1. CoBepIIEHCTBYET OpraHu3aIyio paboTsl B OTEINE;

4.3.2. Bexer pabGoTy mo oOpraHu3alMd JOCTyma OOydYaromMXcsi M IIpenojaBaTeleH
VHuBepcuTeTa K 00pa3oBaTeNbHBIM M HAay4YHBIM 3JIEKTPOHHBIM pecypcaM, B TOM 4YHCIIE K
3JIEKTpOHHO-0uOnoTeynbM cucteMam (OBC);

4.3.3. OcymiecTBisieT pa3MeIICHHE B JJIEKTPOHHOH 0a3e METONMYECKHX M y4eOHBIX
110co0HiA, Tab0paTOpHBIX paboT, MOHOTpadHii, U3MAHHBIX IPENOAaBaTENAMU Y HUBEPCHTETA,

4.3.4. TIpoBOOUT KOHCYJIBTHPOBAaHHE IPOPECCOPCKO-NPENOAABATENLCKOI0 COCTaBa
3a6I'Y o pa6ote ¢ B[ «PUHL», ¢ nonroTekcToBbIMU 6azamu ObC;

4.3.5. OkasplBaeT IOMOINb Mpodeccopcko-npenogaBaTeIbCKOMy COCTaBy By3a B
peructparuu B «Science Index» poccuiickoro nujekca HayqHoro nutuposanus «PUHII»;

4.3.6. Bener pa6ory ¢ mpoduasmu aBTopoB 3abl'Y B BJ[ «PUHIl»: nobGaBnenue
yGIMKAIUii, TPUBA3BIBAHKE ITyOIUKAIK U CCBUIOK, pellaKTUpOBaHHe npoduneit, apdummanmii
OpraHu3alfy, UICHTH(UKAIMS aBTOPOB U CCHUIOK, MCIIPABICHHE IPaMMAaTHYECKHMX OIIMOOK B
Ha3BaHUH, 100aBIEHNE HEAOCTAIOIIMX [IapaMETPOB B OIIUCAHUH,

4.3.7. Bener MOHUTOPHHT 0 HaykoMeTpudeckux nokaszaressx 3a0l'yY B B «PUHIL»;

43.8. Bemer pocmnuck B mpwioxeHumH «Articulusy u 3arpy3ky B elibrary.ru
HENEPUOJMYECKIX  HW3JaHWi ¥ cOOpHMKOB  KOHbepeHIMH  Byza  mpodeccopcko-
IperoaBaTeIbckoro cocraBa 3abl'y;

4.3.9. Tlomynsipusyet cBou ¢ouasl yepe3d IbC, crnpaBoYHO-HHPOPMAIIMOHHEIN anIapar,
a TakkKe IIyTeM OpraHH3aliiil KHHUKHO-HUIIOCTPAaTHBHBIX, BHPTYaJIbHBIX  BBHICTaBOK,
HH(POPMAHOHHBIX TOCOOHH, HHEH HHPOPMALUH U IPYTHX MEPOIPHATHH;

4.3.10.TTpoBoguT 3aHSATHST 1O OCHOBaM  HH(pOpManMOHHO-OMOIHOrpadudecKkoi
KYJIBTYpPbI, 00y4aeT CTYJAEHTOB COBPEMEHHBIM METOaM MOHCKa HHPOPMALHK B TPaJHIIHOHHBIX
M aBTOMATH3UPOBAaHHBIX HH(OPMAIMOHHO-OMONMOTEUHBIX CHCTEMaXx MW  INIOOAIbHBIX
HH(POPMAIMOHHBIX CETAX;

4.3.11.TIpoBOAMT HAYYHO-MCCIIENOBATEIbCKYI0O paboTy @O HM3YYEHHIO KHHXKHOH
KYJIBTYpbl, COCTaBISIET CBOJHBIC KaTaJlOTH, COOpHMKH, OHOIHOrpa@upoBaHUIO Hay4HOIO
Hacleaus YHHBEPCHTETa, COCTaBisgeT OubOnuorpaduueckue ykasaTeld Hay4HBIX TPYIOB
y4eHBIX, BefleT OGrnobubmmorpaduueckyio cepuio «Yuénele 3a0aiKanbCKOro rocyaapCTBEHHOIO
YHUBEPCUTETAY;

4.3.12. OcymiecTBisieT crpaBo4HO-OuGIHOrpaduyeckoe " uH(GOpPMaIMOHHOE
o0CIy)XHBaHHE  TOJB30BaTeNeH:  BBIIOJHACT  TEMaTHYECKHE  CIPaBKH;  COCTaBIIAET
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oubnuorpaguyecKkie CIHCKH, METOJWYECKHE MAaTepHallbl, MOATOTABIMBACT IIPE3CHTAIHH,
posuKkH, GYKJIETBI, IUIAKaThl; CO3/aeT BHPTyalbHbIE BBICTABKA C MCIIOJIb30BAHHEM HOBBIX
TEXHOJIOTHH;

4.3.13. OcymectBnser mubdepeHMatcHoe obcmyxuBaHHe pykopomurenedl Bysa (JIOP) u
M30MparesbHOro pactpoctpaneHus HHdopmamn (MPH);

4.3.14. Tlonomusier  anekTpoHHyto bJ[, ocymectBusiss Oubmorpadudeckyio  06pabOTKy
JIOKYMEHTOB;

4.3.15. CocrapisieT Hay4HO-BCIIOMOTaTeIbHbIE M PEKOMEHIATE/IbHBIC yKa3aTel W CIUCKH
JIMTEpaTyphI B IOMOIIs HayYHO-HCCIIeI0BATEIbCKOM paboTe B yueOHOMY IpOLEcCy;

4.3.16. MugekcupyeT W CHUCTEMATHU3UPYET HAy4YHBIE JOKYMEHTBI IO IPUHATHIM B
6ubIHoTeKe cpeaHMM Tabnuuam OuGnuoredHo-OuOmorpaduyeckux kinaccupukanui (BBK,
YIK);

4.3.17. PazpabaTbiBaeT HHCTPYKTUBHO-METOJAMYECKHE U TEXHOJIOTHYECKHE OKYMEHTBI,
periiaMeHTHPYIOIIHE IPOU3BOICTBEHHBIE IIPOLIECCHI B OTAEIE;

4.3.18. 3yuaer ombIT paboThl Apyrux OHONMOTEK II0 HANPABICHUSAM JACATEIBHOCTH
oTaena;

4.3.19. VuactByer B paboTe MO METOJUYECKOMY OOECIEYEHHMIO BHEIPCHHS HOBBIX
HH(POPMAIMOHHBIX TEXHOJIOTHI M PELICHUIO II0 BOIPOCaM OMOIMOTEYHON NEATEEHOCTH;

4.3.20. Y4yacTByeT B MEPOIPHUATHAX, IPOBOJUMBIX OHOIMOTEKOM C LENBIO MOBBIIICHUSL
npoheCCHOHATBHOM KBaTH(HKAIUK 6MOIHOTEKapeH;

4321. Bener MIaHOBEIM ¥ OTYETHBIN JOKYMEHTOOOOPOT OTAEIA.

4.4. Ortaen o0CTy>KUBAHHSA JIHTEPATYPOii:

4.4.1. CoBepIIEHCTBYET OpraHU3aLHI0 PaOOTHI B OT/EIE;

4.4.2. OcymecTBiseT BOCIHMTATENBHYI0O W T'yMaHHTAapHO-IPOCBETHTENBCKYIO paboTy,
IIPOBO/IS TEMATHYECKHE BBICTABKU U JIPYTHE BUIBI MEPOIIPHUSTHIA;

4.4.3. Opranusyer auddepeHIHpOoBaHHOE OOCIYy)XMBaHHE YHTATe/ed B YHTAIBHBIX
3a1ax, Ha aOOHEMEHTaX M JAPYTHX IYHKTaX BBIIAYM IO €IMHOMY YHTATEIbCKOMY OHIETY
(HOMepy IITPUX-KO/a), IPUMEHSST METOBI HHIMBU/YalIbHOTO ¥ TPYIIIIOBOrO OOCIIY)KHBAHHS;

4.4.4. ObGecrieynBaeT 4YMTaTelled M IIOJb30BaTeNe OCHOBHBIMHM OHOJIHOTEYHBIMH
yCIyraMu: MpeOCTaBiseT MHONHYI HHOpMamuio o cocraBe OubmuoTeyHoro ¢oHma uepes
CHCTEMY SJIEKTPOHHOTO M TPAIMIMOHHBIX KATaloroB, a TaKXke Apyrue (popmbl OHOIMOTEYHOrO
HHPOPMUPOBAHUS;

4.4.5. O6ecrednBaeT JOCTYIl MOJb30BaTENsAM (YMTATENAM) K pecypcaM 3JIeKTPOHHOTO
KaTaJIora, JOKAJIHLHEIM M yIaJeHHBIM HHPOPMAILIMOHHEIM pecypcam bubamorexy;

4.4.6. Oxa3plBaeT KOHCYJIHTALMOHHYIO IOMOLIb B IOMCKE M BBIOOPE MPOU3BEACHHI
II€YaTH M JAPYTHX JOKYMEHTOB, B TOM YHCJI€ 3JIEKTPOHHBIX;

4.4.7. Opranusyer obydyeHHe HaBBIKAM IOMCKAa MH(OPMAIUH B CIPABOYHO-TIOHCKOBOM
anmapaTe BHOIMOTEKH, JOKAIBHBIX H YHaJeHHBIX OMONMOrpaguyecKux H IIONHOTEKCTOBBIX
0aszax JaHHBIX;

4.4.8. Boigaer BO BpeMEHHOE NOJIb30BaHKE JOKYMEHTBI U3 OUOIHOTEUHBIX (OHIOB;

4.4.9. KoHTpoaupyeT BO3BpaT KHUT YHTATEIAMH, paboTaeT ¢ 3a/10/UKHHKAMH;

4.4.10. Oxa3pIBaeT PEKOMEHJAIMM 10 KOMIUIEKTOBaHHMIO (OHHA OTZHeNd, COCTaBIIACT
3a9BKH OTJIEY KOMIUIEKTOBAHUS Ha JOYKOMILICKTOBAHHUE;

4.4.11. TlpuHAMaeT HOBYIO JIATEPATYPy B HOHJ OTIENA;
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4.4.12. ObecrieunBaeT COXpaHHOCTH POH/A;

4.4.13. IIpocmarpuBaer (OHJ Ha HAIMYME MAJOMCIONL3YEMOM, BETXOHW, yCTapeBIICH
JUTEPATYPBHI;

4.4.14. TIpousBoauT paccTaHoBKy (oH/a, IPOBEPKY IPABHILHOCTH PACCTAHOBKH (BOH/A;

4.4.15. Vi3yyaer cTeneHb YIAOBICTBOPEHHS YUTATEIHLCKOIO CIIPOCa C LENbIO MPUBEICHUS
COCTaBa M TEMATUKHU (JOHJIOB B COOTBETCTBHE C HH(POPMAIIMOHHBIMM IOTPEOHOCTAMH YHTATENIEH.
AHa3upyeT 06eCIIeYeHHOCTh CTY/ICHTOB Y4eOHHUKaMH U y4eOHBIMHU TOCOOHIMH;

4.4.16. ExxeroHo MpOBOIUT CBEpKY MMeromuxcs B GoHnax bubnmoreku TOKyMEHTOB U
IOCTYyIAKOLIEH JIUTepaTypsl (Ha TOOBIX HOcUTeNsX) ¢ PenepalbHbIM CIMCKOM 3allpeleHHbIX
MaTepHaJIOB SKCTPEMHUCTCKOTO COAEPKAHHUS;

4.4.17. O6ecriednBaeT COXPAaHHOCTh pEIKUX H3aHud u3 ¢oupa bubnmorekn, HX
PETUCTPALMIO ¥ BKJIIOYCHHE B aBTOMATH3MPOBAHHBIE 0a3bl ITAHHBIX;

4.4.18. PazpabaTbIBaeT MHCTPYKTHBHO-METOIUYECKHE M TEXHOJIOTHYECKHE TOKYMEHTHI,
perjiaMeHTHPYIOIIHE IIPOU3BOICTBEHHBIE IIPOLIECCHI B OTAEIE;

4.4.19. 3yyaer ombIT paboThl Apyrux OHOIMOTEK IO HAIPAaBIECHUSAM JEATCIBHOCTH
oTHena;

4.420. VyactByer B paboTe IO METOJMYECKOMY OOECIIEUEHHIO BHEIPEHHS HOBBIX
MH()OPMAI[MOHHBIX TEXHOJIOTHI H PELIEHHUIO 110 BOIIPOcaM OUOIHOTEYHOM e TETbHOCTH;

4.4.21. YyacTByeT B MEPOINPHUSTHSIX, IPOBOJUMBIX OHOIHOTEKON € LENBIO MOBBIICHHUS
npodeccHoHaNBHOM KBaTHuKanuu OHOIMOTEKapei;

4.4.22. Bener MIaHOBBIM K OTYETHBIN JOKYMEHTOOOOPOT OTAEIA.

S. IIpaBa noapaszaeneHus

bubnanoreka umeeT npaBo:

5.1. CaMOCTOSITENBHO OIPENENATh COAEPXKaHHe M KOHKpETHbIE (GOPMBI CBOEH
IEATETHHOCTH B COOTBETCTBHH C LEJIAMH U 3a][a4aMH, YKa3aHHbIMH B [TosioxeHuH.

5.2. PaspabaTbiBaTh CTPYKTypy, IUTaTHOE DACIMCAHUE, INpaBUIIA IOJb30BAHHUS U
JpyTHe JIOKaTbHbIe HOPMAaTHBHBIE IOKyMEHTHI BUOIHOTEKH.

5.3.  Pacnopsxarbcs peocTaBlIeHHBIMU brubmroTeke GHHAHCOBEIMHU CPEICTBAMH.

5.4. Omnpenensts ycIOBHs AOCTyna K HHGOPMAIMOHHBEIM pecypcaMm, B TOM YHCIIE
6u6roTedHoMy (DOHIIy, HA OCHOBE JJOrOBOPOB C IOPUIHYECKUMH U QU3NYECKUMH JIHIIAMH.

5.5. BBomuTh OrpaHHYeHHss B IIOJb30BAHHM O0CO0O IEHHBIMH, pEIKHMH U
MaJI03K3eMIUISIPHBIMHI JOKYMEHTaMH.

5.6. OmpenensaTs B COOTBETCTBHH C IPABHJIAMH IOJb30BaHMSA bubimoTexol BUABI U
pa3sMepbl KOMIIEHCALUH yiep6a, HaHeCeHHOro YuTaTessMu bubmorexe.

5.7. 3HakoMHTbCS C 0Opa3OBaTeNbHBIMHA IPOrpaMMaMH, YYeOHBIMHM IIIaHAMH,
TeMaTHKOH HAy4YHO-HCCIIEIOBATENbCKAX pPaboT, BEAYIIMXCA B y4eOHBIX M  HAay4HBIX
MoJIpa3ieNieHus X Y HUBEPCHTETA JUIS PEIIeHHs IOCTaBJIeHHbIX Tiepes bubmorexoii 3anady.

5.8. IlpexncTaBisATh YHHBEPCHTET B Pa3IMYHBIX YYPEXKIACHHSX, OPraHU3allUgX, B TOM
upcie MEXIYHApOJHBIX; NPUHUMATh HEIIOCPEICTBEHHOE ydacTHe B paboTe Hay4YHBIX
KOH(epeHIHH, COBEaHUH, CHMIIO3UYMOB, CEMHHApOB IO BOIpPOCAM OuOIMOTEYHOU H

vH(OpManHOHHO-OHOIHOrpadHIECKON NESTEeIBHOCTH.
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59. Bxomuth B OHMOIHOTEYHBIE OOBEIMHEHHS B YCTAHOBIEHHOM JEHCTBYIOIIMM
3aKOHOJATEIHCTBOM IOPSIKE.

5.10. YuacTBOBaTh Ha KOHKYPCHOH MIIM HWHOW OCHOBE B peaiu3anuH (eaepalbHBIX H
PETHOHAIBHBIX IIPOTPaMM Pa3BHTHSA OGHOTHOTEUHOrO Jera.

5.11. Paboruuku BHOIMOTEKH MOTYT IIOBBINATH CBOKO KBATH(HUKAIMIO B Y4EOHBIX
3aBe/IHAAX MOBBIICHHS KBATHMHMKAIMH M TEPENOArOTOBKH KaIpOB, B BBICIIMX Y4YEOHBIX
3aBeIeHUAX, HAYYHO-MCCIEIOBATEILCKUX MHCTHTYTaX M IPYTHX BEAYIIHX OTEUYECTBEHHBIX H
3apy0e)KHBIX HAYYHBIX M IPOU3BOACTBEHHBIX OPraHU3alUIX.

bubnuoreka obs3aHa:

5.12. OGecreunBaTh pealH3alMI0O NpaB TIpaXiaH Ha IMOJydyeHHe HHopMarmH,
YCTaHOBIEHHBIX @enepanbHbM  3akoHOM «O  OGubmHOTEewHOM — menex»;  OOCIYXKHBATH
nonp3oBaTenell (umraTteneit) B coorBercTBMH ¢ HactosmuMm Ilonoxenuem, IlpaBumamu
OJIb30BaHUs BUOIHOTEKOM B IEHCTBYIOIIM 3aKOHOAATEILCTBOM.

5.13. O6ecne4ynBaTh COXPAaHHOCTh KHIDKHBIX (POHIOB M MAaT€pHAILHOIO HMYIIECTBA.

5.14. BbINONHATHL B IOJHOM 00BeMe (DYHKIMH, OTHECEHHBIE K €€ KOMIIETCHIMU M
nepednciennbie B HactoseM [Tonoxxenun u [IpaBunaMu mob3oBaHus OUOIHOTEKOM.

5.15. OTYHTHIBATHCSA O CBOEH JEATEIHLHOCTH Hepes Y HUBEPCUTETOM U BBIICCTOSIIMMHA
opranamu 00pa3oBaHHs.

6. OTBeTCTBEHHOCTh

6.1. CorpymHuku bubnmorekm HeCyT MMCUMIUIMHAPHYIO OTBETCTBEHHOCTH 32
HEeHaJUIe)Kallee MCIOJHEHHE JOJDKHOCTHBIX OOS3aHHOCTEM, NPETyCMOTPEHHBIX TPYIOBBIM
JOTOBOPOM, JOJDKHOCTHOW HHCTPYKIHEH, YCTaBoM U JpYTUMH JIOKaJbHBIMHM IPaBOBBIMH

aKTaMH Y HUBEPCHUTETA.

6.2. Ha mepuopx OTCYTCTBHSI JUpeKTOpa OHOMMOTEKHM €ro O0A3aHHOCTH BBIIOJIHACT
3aMeCTHTE/b, HA3HAYCHHBIM B YCTAHOBJICHHOM B By3e IIOpSIKe, KOTOpHIH mpuoOperaet
COOTBETCTBYIOIIME TpaBa M HECET OTBETCTBEHHOCTh 3@ HEHCIIONHEHHE HIIM HEHAIUIeXKaIlee
MCIIOJIHEHHE 00A3aHHOCTEH, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIICHUEM.

6.3. TpymoBble OTHOmeEHHs paGOTHHKOB bHOMHOTEKHM perymupyroTcs TpynoBBIM
xomexkcoM Poccuiickoit ®eneparuu. PaGoTHukE bBuOmHOTEKHM mMOIIekaT MePUOINIECKON
ATTECTAIUH, TIOPSIOK KOTOPOH yCTaHABIMBACTCS JOKAIBHBIMH JIOKYMEHTaMH IO KaJpOBOM
IOJIUTHKE Y HUBEPCUTETA.

Mampuya pacnpedenernusn omeemcmeennocmu Jupekmopama bubnuomexu:
Ne 1 — /lupexTop;
Ne 2 — 3amecTHTEIb JHPEKTOPA 10 HH(OPMATH3ALMH.

Ne oonorcnocmu
Haumenosanue ¢pynxyuu (pabomei)

1 2

OpraHusyeT JeSATeNbHOCTh BubnauoTreku W  HECET IIOJHYIO
OTBETCTBEHHOCTD 3a - BBIIOJHEHHE BO3JI0KEHHBIX Ha BuOIHMOTEKY P Y

3a7a9 U QYHKIINNA;
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I1CTI 24-03-2024

OpraHu3yeT ¥ KOHTPOJIMPYET COXPAHHOCTh GMOMMOTEIHBIX (POHIOB p
U Apyroro umymectsa bubauoreku;

IIpencTaBiseT Ha YTBEPXKICHHE PEKTOPY YHUBEPCUTETA CTPYKTYpPY p
¥ mITaTHoOe pacnucaHue bubnmorexu;

OcyIecTBIsI€T B YCTAQHOBJICHHOM IOPSAAKE TOAOOp IepcoHasa
Bub6auorexu. PaborHuku buONMHOTEKH Ha3HAYArOTCs Ha JOJDKHOCTD
H  OCBOOOXITAIOTCS OT HEe pEKTOPOM YHHBEPCHUTETa TI0
IpeICTaBIICHUIO JUpeKTopa bubmmoreku;

KOHTpOIHpYyET BBINOJIHEHHE IUTAHOB M HECET OTBETCTBEHHOCTH 32
JIOCTOBEPHOCTh ~ OTYETHBIX  JaHHBIX  bubnuorexkw,  BeUeT
JOKYMEHTAIMIO U TIPEOCTABISET OTUETHI, TUTaHbl pabOTHl U HHYIO
MHMOPMAIHIO O CBOEH IeATENTHHOCTH B yCTAHOBJICHHOM IOPS/IKE;

[Ipencrasisier bubnuoreky B Apyrux OMOIMOTEKAX, YUPEKICHUAX
¥ OpraHM3alHsX, B TOM YHCJIE MEXIYHApOAHbIX, YYacTBYeT B
OUOMOTEYHBIX ACCOLMAIMSX, MOANCPKUBAECT CBSI3H C  JPYTHMH
OUOIMOTEKaMH ¥ 00IIIECTBEHHBIMHI OpTaHU3AlUsIMU;

KonTpormupyer ~ ofbecredeHue  TOBBINEHHMs  KadecTBa M
s¢exTuBHOCTH OGUOIMOTEYHOro Jena W MHPOPMAIHOHHO- P
6ubrorpadpuueckoro 00CTy)KHBAHUs YATATEIICH;

OpraHH30BBIBAET B3aUMOACHCTBHE CTPYKTYPHBIX IIOJpa3/ICNeHHH
BHOMHOTEKH, HANpaBlieHHEe HUX JAESATEIbHOCTH Ha pasBUTHE H P
COBEPIICHCTBOBAHKUE OUOIMOTEYHOTO Je1a;

Kontpompyer (opmupoBanHne GHOMHOTEUHOro (OHIA, MOICPKUBAET
TIOCTOSIHHYFO CBSI3b C JIeKaHATaMH, U3/IaTeJIbCTBAMK, KHUTOTOPrOBBIMH 1 P
TBOPYECKHMU OpraHH3alMsAMH,

KoHTpoympyeT KOMILIEKTOBaHHE (OH/A, TOMONHEHHUE SJIEKTPOHHBIX
pECYpCOB, Yd4eT M IpOBECHHE IIEPHOMIECKUX HMHBEHTAapH3aIMit P
6ubmoTeunoro (Gonia 1 060pyoBaHus buOmMoTeKH;

Wcnons3yer TepelioBble  OMONMMOTEYHBIE TEXHOJNOTMH B  HAy4HO-
HCCIIENIOBATELCKMX —paboTaXx C  LEIbI0 H3YYEHHS HUMTATENIBCKUX P
MHTEPECOB;

TIpOBOIUT HAYYHO-MCCIEI0BATENECKYIO, METOTMYECKYI0 paboTy IO p
COBEPIIIEHCTBOBAHHIO BCEX HAIPABIICHHH JIeATENbHOCTH OHOIHOTEKH;

OGecrearBaeT YCI0BHS Uit KOM(GOPTHOTO NpeObIBaHKs I0IB30BATEICH p
B GUOIHOTEKE, TOBBIIIEHHE KYJIBTYpbI 00CITy)KHUBAHHS;

KOHTpO/MpyeT BBHIIOMHEHHE ABTOMATH3MPOBAHHBIX TEXHOJNOIMYCCKUX
TIPOLIECCOB M OPTaHM3allMIO JOCTYNa K OJIEKTPOHHBIM PpecypeaM. p
Oprarusyer TecToBble HOCTynbl B OBC, pemraeT TeXHHIECKHE
npo6eMsl ¢ arperaropamu 1o 36C;

UHpopMHUpYeT COTPYAHUKOB BHOIHOTEKN 00 H3MEHEHUAX B pabore p
AUWBC;

PaspabareRaeT  TEpCIIEKTHBHbIE — IUIAHBI  OMONMOTEYHOTO M
¥MH(OPMAIOHHOTO 00CITY)KUBAHHS,

0

Pa3pa6an;n3aer HHCTPYKTUBHO-MCT! OJUYCCKHC, TEXHOJIOTHYCCKHUEC,

4!
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HOPMATHBHBIE M PErVIAMEHTHPYIONIHE JIOKYMEHTbl Ha OHONMOTEYHBIC
mpouecchl, BHempsieT B pabory bubmaorexn I'OCTel m  apyryro
HOPMATHBHYIO JOKYMEHTALIIO;

BHOCHT U3MEHEHHUS B IIEpeUeHb OMOINOTEUHBIX YCIIyT, MOBBIIA HX
KauecTBa HA OCHOBE TEXHHMYECKOTO OCHAIIEHHs OHOIHOTEKH, P
KOMITBIOTEPHU3alliH OUOIHOTEUHO-HH(POPMAIMOHHBIX IIPOLIECCOB;

OpranuzyeT OOyd4eHHE H IOBBIIICHHE KBAIM(UKALMH IEpCOHANA
BHOIHOTEKH C 1ETBIO MOBBIIIEHUS HX MPO(ECCHOHATIBHOTO YPOBHS, p
KOMIIBIOTEPHOH TPaMOTHOCTH U HMH(OPMAIMOHHOM KYJIBTYDHI,
IIPOBOIMT MHCTPYKTAXKH M KOHCY/IbTaIuu 110 pabote B AUBC;

CBOEBPEMEHHO TMPOBOAUT TEXHHYECKOE OOCIyXHBAHHE CPEJICTB
KOMITBIOTEPHOH TEXHUKH IS Gecriepe6oiHoro GyHKIHOHUPOBAHHA P
¥ IPaBUJILHOCTH 3KCIUTyaTalluM BBIYMCIIUTEIBHON TEXHUKH, MOACT
3asBKH HA PEMOHT ¥ IPHOGPETEHHE TEXHHIECKOr0 000pyI0BAHHS;

Wupopmupyer o peATeqbHOCTH buOnuoTekn Ha CTpaHMIE
opunmansHOro  caiita  YuuBepcuteta B paspene «Hayunas P
OuOIMOTEKA;

VyacTByeT B KOPHOPATUBHBIX IPOEKTaX IO  BHEIPEHHUIO p
MH(pOPMAIMOHHBIX TEXHONOrUH B pabory bubmmorexy.

Mampuua pacnpedeieHus OMEeMCMEEHHOCHU O0MOeNa KOMNIEKMOSAHUA U

obpabomku pecypcos bubnuomexu:
Ne 3 — 3aBeayromuii 0TA€I0M;

Ne 4 — I'naBHbIH OM0THOTEKAPD;

Ne 5 — I'naBHbIi 0M0/IHOTEKAPb;

Ne 6 — bubaunorexaps I kaTeropum;
Ne 7 — Bubaunorexaps Il xaTeropum;
Ne 8 — bub.norexaps I kaTeropum;
Ne 9 — bubanorexkaps.

Ne oonorcnocmu
Haumenosanue gynxyuu (pabomol)

4 5 6 7 8 9
COBEpIIEHCTBYeT OpraHM3aluio paboThl B p 0 " y v I/I v
oTzerne;
ObGecrieurBaeT  KOMIUIekToBaHMe — (GoHma |
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C
00pa3oBaTeIbHO-IIPOPECCHOHATEHBIMH P O 141 %4 4 141 v
nmporpaMMaMH  By3a, Y4YeOHbIMH IUIAHAMH M
TEMaTHKON HAyJHbIX HCCIICIIOBAHMUH,
[TproGperaer y4eOHy1O, HAy4HYIO,
TIEPHOJIYECKYI0, CIPABOYHYIO, XY/IOKECTBEHHYIO | 0 " y y " y
NUTepaTypy W ApyrM€  BHIbI  JIOKYMEHTOB
(37IEKTpOHHBI M KHWKHBIA BHJ JIOKyMEHTA),
Bepcus . "~ Cmp 13us 24
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yunthBas DeepatbHbIil CIMCOK KCTPEMUCTCKOM
JIATEPATyphl, 3aMpPEIICHHON K paclpoCTPaHCHHIO
Ha  Tepputopud  Poccmiickoit ~ ®enepanmy,
YTBEPIK/ICHHBIN OeneparbHBIM OpraHoM
WCTIOJIHUTEIGHOM BJIACTH.

CamocTosTEEHO OIpeLEIsIeT HCTOYHUKHI
KOMILIEKTOBaHHUS (hOHJIOB;

BzaumozeiicTByeT ¢ NOApa3[eleHHsMH By3a B
0071aCTH KOMILIEKTOBaHMs (POHIIOB;

[TpoBOIUT CHCTEMATHYECKUN aHAIM3 COOTBETCTBHS
¢bonna 6ubmorexku HOTPeOHOCTSIM
o6pasoBaTesbHBIX IporpamMM H Hanpasyennii HHP,
U3y4aeT CTETICHb KHHUT000ECTIEYeHHOCTH
00pa30BaTe/bHOrO Iporecca M yHOBIeTBOpeHus | P Y v
YUTATELCKOTO CIpoca C IENBIO  IPUBEICHHSA
cocraBa (JOHIOB W TIEpeUHS  OJIEKTPOHHBIX
PECYpcoB B COOTBETCTBHE C HH(OPMAIIMOHHBIMH
NOTPeOHOCTSIMU Y HUBEPCHTETA,

V4yacTByeT B KOMILUIEKTOBAHHH 3IEKTPOHHBIX 0a3
JTAHHBIX o LIEJIBIO MHoroacriektaoro | P O v
GuOIHOrpadHIecKOro packpbITHs (POHJIOB;

OcyIecTBIsSIET y4YeT, pa3sMEIIEHHEe H IPOBEPKY p 0 y
¢oHI0B, 0OecIeYnBaET UX COXPAHHOCTD,

TIpuHEMaeT ¥ PerMcTpUpyeT MOCTYNAIWe B | o 0 v
(G OHJ TOKYMEHTHI,

Beger  3amech  JIEKTPOHHOM — KapTOTEKH
P 0 O
kaurootecnedennoctd B AIBC «Mera I1poy;

Bemer peectp yuéra CeTEBBIX YHAJIEHHBIX
noxkymentos mo OBC (mpubwrTe, BbIOBITHE, | P @) O
JIBUXKECHHE);

OcymiecTBiseT HH/IUBH Ty &TbHBIA y4eT
(MHBEHTAPU3AIMIO) MOCTYTIAIOMIMX JOKYMEHTOB Ha
OCHOBE  aBTOMATH3HMPOBAaHHOM  CHCTEMBI U
TEXHONOTMH  INTPUXOBOrO  KOAMpoBaHHA  (C p 0 0
pacreyaTkoii Ha  OyM@KHOM  HOCHTENE |
XpaHEHHEM €ro), a TAIOKe Y4YeT BhIOBIBAIOIIIX
JIOKyMEHTOB W3 MHBEHTapHBIX M AKTOBBIX KHUT, B
TOM YHCJIE U U3 DJIEKTPOHHOIO Karayora,

Bemer  cyMMapHBIf  y4e€T  JIOKYMEHTOB,
IIOCTYHAIOIIMX H BBIOBIBaromuX u3 (onza p 0 0
6ubimoTekH B TPAJULUOHHOM  KHHIE
CYMMAapHOT0 Y4eTa,

PacmipesienieT ~ HOBBIE ~ MOCTYIUICHHS IO | o 0 o
o paseIeHusIM OuOIHOTEKH;

v 151 141
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[lpuHMMaeT KHUTH B3aMEH YTEPAHHBIX M3
ormena oOCITy)KABaHHs, COCTaBIseT akThl Ha | P O v v v v Y
IPUEM U YYET;

OcymecTBIAET  TEXHHYECKYI0  00paboTKy
JOKYMEHTOB B COOTBETCTBUH C TexHojorueh | P O O v v v v
OHOIHOTEKH;

Brimonasier CIIpaBKH O KHHUTO0OECIIEYeHHOCTH
10 JUCHUIIIIMHAM

Wupexcupyet / CHUCTEMaTH3HPYEeT %}
IpPeIMETU3UPYET JOKYMEHTHI 110 IPUHATHEIM B
OoubnmuoTexe cpenHuM TabmumaM Oubmmoredno- | P O o v ¥ Y v
oubmmorpaduyeckux xnaccuduxanuit (BBK,

YJK);

CocraBisier  Oubnmorpaduyeckue  3amnucu
HOCTYMAOMUX JOKYMEHTOB B COOTBETCTBHH C
JIEHCTBYIOLTMH ['OCTamu B ABUC | P @) 0O v ¥ b4 v
«Merallpo»  cOrflacCHO  TEXHOJOTHYECKUM
MHCTPYKLHUSIM;

Opranu3yeT H BeIeT CHCTEMY KapTOYHBIX
KaTaJloroB  OTHAeNa; IOIJAEpXKHBaeT HX B
HaJUIEXKAIIEM COCTOSHHH IIyTeM pEeryJIsipHOH
PacCTaHOBKM ~ KapTodYeK, — HpocMoTpa M | o 0 0 y v v y
pENaKTHPOBAHUS KapTOYHBIX MAacCHBOB B
IUIAHOBOM MOpsiiKe, oopmiiseT KapTO4YKH Ha
BCE BHJBI JIOKYMEHTOB, IIOCTYNAIOIIUX B
O6uOINOTEKY;

Benmer aBTOMaTH3MpOBAaHHOE JIMHIBUCTHYECKOE
ofecrieueHue OUCKa JOKYMEHTOB (IIpeIMETHBIE

P ) 0) b4 v 0% v
pyOpHKH, KIIOYEBBIE CIIOBA), pPENAKTHUPYET
6ubmmorpaduueckoe ONMCaHUE JOKYMECHTOB;

Hckimoyaer JOKYMEHTBI H3 OHOJIMOTEYHOTO
(borma B COOTBETCTBHH C HeﬁCTBYIOIIIPIMPI

HopMmaTuBHbIME akTamu. OcymecTsiser ot6op | P O O b4 4 151 15
HempoMIBHOM W M3MMIIHE  AyOIeTHOR

JIUTEPATYPBHI;

OpraHu3yeT  TEXHOJIOTHYECKHI mpoIiecc

KOHTpOJISi KauecTBa KaTaJloTH3alliy Ha BeIxoze | P O ¥ v v v v

JOKYMECHTOB U3 OTHCJIA,

W3yyaer ©  OCBaHMBaeT HOBBIE  BEPCHH

aBTOMATHU3UPOBAHHON OuOIHOTEYHO-

- Pl Y | V|V |V ]|V ]V
HH(POPMALUOHHON CHCTEMBI AUBC
«MeralIpo», BHEIpeHHOH B OMOIHOTEKE;

T HMHCTPYKTUBHO-METOJNYECKHUEC
Pa3pabarriBae HCTPY )i P v y v v v v
u TEXHOJIOTHUECKHE JOKYMEHTBI,
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periIaMeHTHPYIOLIHE [IPOU3BOJICTBEHHbIE
IIPOIIECCHI B OT/EIIE;

M3yuaer ombIT paboThl APYruX OHOIHOTEK IO
HalpaBJICHUSIM JIEATEIbHOCTH OT/eIa;

VuactByer B paboTe IO METOAUYECKOMY
o0ecreueHuIo BHEJIpEHUS HOBBIX
MHPOPMAIMOHHBIX TEXHOJIOTHA ¥ PEIICHHIO IO
BopocaM OHOIHOTEYHOM IS TEIbHOCTH;

VyacTByeT B MEpONpPHUATUSAX, MPOBOAMMBIX
OuOIMOTEKOMH c EIBIO TIOBBIIICHUS

npodecCHOHAIBHOM KBaJTM(UKALIUI
OuOIMOTEKApEH;
Bener TLJIAHOBBIA U OTYETHBIN
P O v u u 151 nu

I[OKYMCHTOO60p0T oTAeia.

Mampuua pacnpedeienus omeemcmeeHHOCMU Omoena oocmyna K 31eKmpOHHbIM
ungopmayuonnvim pecypcam buonuomexu:
Ne 10 — 3aBexyromuii 0TI€JIOM;
Ne 11 — TnaBublii 6un0amorpad;
Ne 12 — I'maBHblil 0H0/1HOTEKAPD;
Ne 13 — bub6amorexkaps I kareropuu;
Ne 14 — Bu6smorexaps I kaTeropum.

Haumenoeanue ¢ynxyuu (pabonmot) Ne donicnocmu

10 11 12 13 14

COBEpIIEHCTBYET OPraHU3alMI0 paboOThI B OTEIE; P O 0) bd b

Begier paboTy 110 OpraHM3aIH J0CTyTa 00y4aroIIXCs 1
nperiofasareiel  YHUBEpCHTETa K 0Opa3soBaTeNbHBIM H
HaydHbIM OJIEKTPOHHBIM pecypcaMm, B TOM HHCIE K
3JTeKTpOHHO-OMbmHOoTedHEM crucTeMam (IBC);

OCyIIeCTBISIET ~ pasMEIIICHHE B OJICKTPOHHOH Oaze
METOMUECKIX M Y4eOHBIX MOCOOHH, J1abopaTopHBIX
paGor, MoHOrpabuii, H3IAHHBIX  IPENOIABATENAMH

VHUBEPCUTETA,
ITpoBomuT KOHCYJIFTUPOBaHHE pohecCopeKo-
nperioiaBateNsekoro cocrapa 3a6l'Y mo pabore ¢ BA| P Y O v ¥

«PUHLIy, ¢ IOJHOTEKCTOBBIMH Oa3aMu OBC;

Oka3bIBaeT MOMOIIE MPodhecCOPCKO-IPENOAaBATENECKOMY
cocraBy By3a B permcrpamum B «Science Index» | P Y O ¥ v
POCCHHCKOT0 HH/IEKCa HayYHOTO IIMTHPOBAHIS «PUHIL»;

Bezer pabory ¢ mpoguwmivu aropoB 3a6lyY B B/l
«PUHL»: poGaBneHye IyONMKalpi, MPUBA3HIBAHNAC P v 0] v v
MyOIMKaIMi M CCBUIOK, PEeNaKTUpOBAHUE npoduieit,

Bepcus i ‘ , - , - | Cmp 16 u3 24
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apuManmii OpraHM3alyy, HICHTH(HKAIWS aBTOPOB H
CCBUIOK, HCIpaBieHHe TIPaMMATHYECKHX OIMOOK B
Ha3BaHWM, J00ABJICHHE HEJOCTAIOIMX IIapaMeETpOB B
OIMCAHUH;

Beer MOHHTODHHT O HAayKOMETPHYECKHX IOKAa3aTesIsx
3a6I'Y B B «PUHIL»; P y y Y y

Besiet pocnuch B IPWIOKEHUH «Articulus» u 3arpysky
B elibrary.ru HemepuOAMYIECKUX U3/aHUH U COOPHUKOB
KoH(epeHuun BYy3a npogeccopcKo-
TIpernoiaBaTenbekoro cocrapa 3a0l'y;

Tonynsipusyer cBout (oHmsl depes OBC, crnpaBodHO-
MH(OPMAIMOHHBIH aITIapar, a TAKKe IyTeM OpraHu3alii

KHIDKHO-WUTOCTPATMBHBIK, ~ BHPTYyaIbHBIX ~ BBICTABOK, | P O ¥ n 154
MH(pOPMAIMOHHBIX IOCOOUH, THEH HHpOPMAIMK 1 IPYTHX
MEPOIPHSTHIA,

[IpoBOTMT 3aHATHS [0 OCHOBAM HMH(OPMAIMOHHO-
OubmMorpadgUeckoil  KynbTypbl, O0yd4aeT —CTyACHTOB

COBPEMEHHBIM ~ METOJaM  INOMCKa —HMHpopMammt B | 0 v 1 T
TPaMIIAOHHBIX u ABTOMATH3HPOBAHHBIX

MH(OPMAIMOHHO-GMOHOTEIHBIX CHCTEMAX H ITIOOAIBHBIX

HUH(OPMAITMOHHBIX CETSX,

[IpOBOJUT HAYYHO-HCCIIEIOBATENBCKYIO pPaboTy IO
M3y4EHHIO KHIDKHOW KyJBTYpPBl, COCTAaBIISIET CBOJHBIC
KaTaJorH, cOOpHUKH, OoubHOrpad UPOBAHUIO
HAYYHOTO HAcleusi YHHBEPCUTETa, COCTABIISET
oubnuorpaguueckre yKa3aTeld Hay4HbIX TPYJOB
yUeHBIX, BeldeT OunoOubmorpahuyeckyio Cepuro
«YuéHble 3a0aifKaIbCKOT0 roCyapCTBEHHOTO
YHHBEPCUTETAN;

OcymIecTBIsI€T ~ CIPABOYHO-OMOMMOrpadguueckoe H
HHQOPMAIIMOHHOE ~ OOCIY)KMBAaHHE  MOJB30BATENICH:
BBIIOJIHSIET ~TEMATHYECKHE CIpPaBKH;  COCTAaBIISIET
oubmuorpaduyeckue CITHCKH, Mmetoauueckue | P 0) Y 141 151
MaTepHaJlbl; MOArOTAaBIMBACT IPE3CHTAUH, POJIMKH,
OyKJIETBI, IUIAKATBI; CO3JAET BUPTyaIbHbIE BHICTABKH C
HCIIOJIb30BAHMEM HOBBIX TEXHOJIOTHA,

Ocymectpister auddepeHIMaTbHoe  00CTyKUBAHAE

pyxoBomuteneii By3a (JJOP) u wu3buparenbHOro P o v u nu
pacnipoctpanenus undopmamuu (MPY);
[Tononuser  »nekTpoHHY0  BJI,  OCYIIECTBILAA

P O v 151 151
6ubarorpaduuecKyio o6paboTKy JOKyMEHTOB;
Cocrasiser Hay4YHO-BCIIOMOI'aTC/IbHBIC 5§
peKOMEH IaTeNbHbIE YKA3aTed U CIIUCKU JIMTEPATYPhI P 0] Y n U

B IIOMOIIb HAYYHO-MCCJIEJIOBATENbCKOH paboTe H

Bepcua o « L ; ' b 5’"P~~17:¥u32;]
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y4eOHOMY ITPOLIECCY;
Wunekcupyer W CHCTEMAaTH3HpYeT  Hay4YHBIE
JIOKyMEHTBHI II0 NPHHSATHIM B OHOIHOTEKE CPEIHHM 0 v 1 "
tabaunam 6ubmmoreyno-6ubarorpadudeckux
kinaccudukamumii (bBK, YIK);
PaspabarpiBaeT ~ MHCTPYKTHBHO-METOAMYECKHE  H
TEXHOJIOTHYECKHE JIOKYMEHTBI, pErjIaMeHTHPYIOIIHe O v " "
IPOM3BOICTBEHHBIE IPOLIECCHI B OT/IEINE;
Wsyuaer ombIT paboOTHl ApYyrMX OHONHOTEK 110 0 y " "
HAIIPaBJICHUSIM JIESTEIbHOCTH OT/IENa;
VyactByeT B paboTe 0 METOAUYECKOMY 00ECIIEYEHHUIO
BHEJIPEHUS] HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHHA H O b. | nu U
PEILISHHIO II0 BolpocaM OHOIHOTEUHON JeATEIbHOCTH,
VyacTtByer B MEPOIPUATHSIX, MIPOBOIUMBIX
6ubnuorexoin C LETBIO MOBBILICHHUS O b g n %1
npoecCHOHATBHOM KBaTH(HKALKK OMOIHOTEKapeH;
Bemer mIaHOBBIA M OTYETHBIH JOKYMEHTOOOOPOT v v " "
oTzIeNa.
Mampuya  pacnpedenenus  omeemcmeeHHOCmMU  omoena  O0CAYHCUBAHUA

aumepamypoii bubnuomexu:

Ne 15 — 3aBeayromuii oTaeI0M;

Ne 16 — I'itaBHbIii 00/ IHOTEKADD;

Ne 17 — I'maBHbIi 0H0/IHOTEKADD;

Ne 18 — Bexymmii 6n61u0TEKaph;

Ne 19 — Bu6smnorexkapsb I kareropuu;

Ne 20 — bu6smorexaps I kaTeropuu;

Ne 21 — Bu6amnorexaps I kaTeropuu;

Ne 22 — Bu6ymorekaps 11 kaTteropuu.

Haumenosanue gpynxyuu (pabomuot) 41 COROCHEOT
15 | 16 | 17 | 18 | 19 | 20 | 21 | 22

CoBEpLIEHCTBYET OpraHU3alMio paboThl B p 0 v v y viv|y
OTJEIE;
OcymiecTBisieT BOCITUTATEIILHYIO 51
I'YMaHHTapHO-TIPOCBETHTEILCKYIO pabory, P 0 v y vivivly
IPOBOJISI TEMAaTWYECKHE BBICTABKH W JIPYrUe
BUJIbI MEPOIIPUSTHI;
Opranmyer i depeHImpoBaHHOE
00CITy>KMBaH|e YUTATeNIeH B UMTAIBHBIX 3aJIaX,
Ha abOHEMEHTaxX M JIPYTHX ITyHKTaX BbIJIQuH I10 p 0 v | vy viv|v]y
eIMHOMY UMTaTeNbckoMy OMWIETy  (HOMEpY
IITPUX-KO12), IPUMEHSA METO/IBI
UHIUBHIYATTEHOTO u TPYIIIOBOTO
Bepcus . Cmp 18 us 24_]
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00CITy)KUBaHUS,

ObecneynBaeT yuTaTeNe U IMOJIb30BATENEH
OCHOBHBHIMH  OMOJIIMOTEYHBIMU  YCIIyTaMH:
MpeaAOCTaBIICT  ITOJIHYIO HH(i)OpMaIII/HO (6]
cocraBe Oubmmoreunoro (Qonma dyepes
CHCTEMY 3JIEKTPOHHOTO W TPaJUIIMOHHBIX
KaTajJoroB, a Takxke Jpyrae (GopMmsl
6ubIroTeUHOr0 HHHOPMHUPOBAHUS;

ObecnieunBaet JIOCTYTI TI0JTE30BATEISIM
(udTaTenssM) K pecypcaM  3JIEKTPOHHOIO
Karajora, JIOKUIBHBIM W yJQICHHBIM
nH(pOpMAIMOHHBIM pecypcam bubmorekw;

OkaspIBaeT KOHCYJBTAIIMOHHYIO IOMOLIL B
IIOMCKE W BBHIOOpE TPOU3BENCHUH I€YaTH M
IpPYyrMX  JOKYMEHTOB, B  TOM  YHCIIE
JIEKTPOHHBIX;

Opranmsyer o0ydeHHE HaBbIKAM  IIOMCKa
HH(pOpMAIIH B CITPABOYHO-TIONCKOBOM
armapate  buOmmoTekH, — JOKaIBHBIX U
yIAICHHBIX 6ubmorpadIIecKuxX %4
ITOJIHOTEKCTOBBIX 0a3ax JaHHbBIX;

Belmaer BO  BpPEMEHHOE  II0JIb30BaHHE
JIOKYMEHTHI U3 OHOJIMOTEYHBIX (OH/IOB;

KoHTpoampyeT BO3BpaT KHHUI YUTATENSMH,
paboTaeT ¢ 3a10DKHUKAMU,

OxazbIBaeT PEKOMEH AN 110
KOMILUICKTOBaHUIO (borma oTAcia, COCTaBJIACT
3A9BKH oTacy KOMIUICKTOBaHUA Ha
JOYKOMIUIEKTOBAHHUE,

I IpuHIMaeT HOBYIO JIMTEpaTypy B QOHJ OT/ENA,

O6GecrieynBaeT COXpaHHOCTh (GoHNA;

et

<<

Gl<

<<

[TpocmatpuBaeTr  GoHA  Ha  HaAIH4YMe
MAaJIOMCIIONB3yeMOM, BETXOH, yCTapeBlIeH
JIUTEPaTyphl;

[Tpou3BOAUT pacCcTaHOBKY (oHIa, IPOBEPKY
IPaBHJILHOCTH PAaCCTAHOBKH (oHa;

Usydaer CTereHb YIOBJICTBOPEHHUS
YUTATEJIBCKOTO CIIpoca C HEJIbIO IIPHUBEACHUA
coCTaBa U TEMAaTHUKH (I)OHIIOB B COOTBETCTBHEC
¢  uMHQOPMALMOHHBIMA  HOTPEOHOCTAMHU
yuTareneil. AHanmu3upyeT 00ecre4eHHOCTh
CTYJIEHTOB Yy4YeOHWKaMH ¥  y4eOHBIMH
IOCOOHSIMH;

E>XeroaHo MpoBOJUT CBEPKY HMMEIOIIHUXCS B

v

Y]V ]V

Bepcua
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¢onnax  bubmmorekn  NOKYMEHTOB  H
[OCTyMaromei JauTeparypsl (Ha JHOOBIX
HocuTelsix) ¢ @DenepanbHBIM  CIIMCKOM

3aMpeIeHHbIX MaTEepHAaJIOB
HKCTPEMHUCTCKOTO COJECPKAHUS;
O6ecnieyuBaeT COXpPaHHOCTh peaKuxX
W3JAaHUH U3 oHna bubmumorexnm, HX

B ’ plo|v|v|v|v]|Vv]|y
pPETUCTpaIUIO u BKJIIOUECHHE B
aBTOMAaTH3UPOBaHHBIE 0a3bl JAHHBIX;
PaspabarriBaer HHCTPYKTHUBHO-
METOINYECKHUE U TEXHOJIOTHYECKHE

P vy vy vy vy vy vy v

JIOKYMEHTBHI, periJaMeHTUpPYIOIIe

POU3BOJACTBECHHBIC IIPOLECCHI B OTACIIE,

W3yuaer ombIT paboThl Apyrux Oubmmorex
T10 HaIpaBJICHHUSIM JESTEIbHOCTH OT/AENA;

VYuactByer B paboTe MO METOAUYECKOMY
obecre4eHnIo BHEJIPEHHS HOBBIX
HH()OPMAIIMOHHBIX TEXHOJOTHH M PELICHHIO
II0 BOpocaM OHOIMOTEYHOM IEATENbHOCTH;

VY4acTByeT B MEPONPHUSATHIX, IPOBOJUMBIX
OuMOMMOTEKOH ¢  LENbI0  IOBBILICHUS

" P v V|V VIV |V Y
po¢heCcCUOHATBHON KBaJTHQUKALIUU
O6ubmmoTexapei;

Bener IIJIAHOBBIHN " OTUYETHBIA
A P|V |V |y | u|u|u|u
JIOKYMEHTO0OO0pOT OTAEeNA.

Ilpumeuanue:

P — pyxoeoocmso (npunsmue peuwienus);

O — omeemcmeenHOCMb (0MBEMCMEEHHbLI UCNOIHUMEND),

YV —yuacmue (coucnonnumens),

H — unghopmuposanue (nonyuenue ungpopmayuu o nposedeHuu pabomoi u pe3yiomamax).

Ne Oonocnocmu — coomeemcmeyem HOMepy 6 KOOe OONACHOCMHOU UHCMPYKYUU
pabomuuxa.

7. 3aka0uHTeNbHbIE MOJ0KeHHS (C1y’KeOHbIe CBSI3H)

B npoyecce ceoeii Oesmenvnocmu bubnuomexka 63aumooeicmeyem ¢ 6HEUWHUMU

Op2aHU3AYUAMU.

7.1. bBubnmoreka OCYINECTBJSET BHEIIHEE B3aMMOJEHCTBHE C OOLIECTBEHHBIMH
npodecCHOHANLHEIME ~ COOOIECTBAMH, (elepalbHBIMA M BY30BCKMMH  OubioTexkamu,
U3aTeILCTBAMH, TOJITHCHBIMU areHTCTBaMH, KHUTOTOPTOBBIMH ~ OpTaHH3ALUSAMH,
IPOM3BOMMTENSMM M TOCTABIIMKAMH  3IEKTPOHHO-OMOIMOTEYHBIX —PECYpPCOB, IPYTHMH
CTOPOHHHMH OpraHu3auuaMu P@ i pelieHust BO3NOKECHHBIX 3a/1a4.

IBePCuR“ T e , "  ;  F = Cn;p4?0u324]
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7.2.  OprausanussMy, pa3paOaThIBAIOMIMMH H PACHPOCTPAHAIOIMMH MPOrpaMMHOE
obecreueHHe JUIS OMONHOTEK — IO BONpPOCAaM IPHOOPETEHHs W HCIOJIB30BAHHUA
COOTBETCTBYIOIIEH MTPOTYKIIUH.

Bsaumodeticmaue co cmpyKmypHuiMu noopasoeneHusmu Yuueepcumema op2anusyemcs
u ocywecmensemcs Ois 6bINONHEHUs B03N0JCeHHbIx Ha bubnuomexy 6 coomeemcmsuu ¢
nacmoawum Ionooicenuem 3a0ay.

Co cmpykmypHbiMu noopasoenenusmu Yuusepcumema:

7.3. Bubnmoreka mojydaeT OT PeKTOpa, MPOPEKTOPOB YKa3aHUSA M PACIOPSIKCHHUS 110
OpraHM3aIMOHHO-IIPOU3BOJCTBEHHON  NESATENBHOCTH M CIEAYIOIUX  CTPYKTYPHBIX
HOpa3ICIICHHM

- OT/IEJIOM KaJIpOB — II0 BOIIPOCAM TMPHeMa Ha paboTy M YBOJBHEHHS C Hee, 0QOpMIICHHS
JIUCTKOB BPEMEHHOM HETPYIOCIIOCOOHOCTH;

- y4e6HO-METOUYECKHM YIIPABJICHHEM — IO BOIPOCAM IIPEOCTABJICHUS B bubmuoreky
paGounX mporpaMM y4eGHBIX [MCUMIUIMH Ha 3JEKTPOHHBIX HOCHTENSX, yYEOHBIX IIAHOB LA
COTTAacOBaHMs 3aKkasa YdeOHOH JMTEpaTypsl U ONpENENeHHH KHUI000eCIeuYeHHOCTH
Mpo(eCcCHOHANBHBIX ~ 00pa30BaTENbHBIX  IIPOTPaMM;  BBIICNCHHMS 4YacOB Ha IPOBEICHHE
6uOIHOTeYHO-0HOIHOrpad UIECKUX 3aHATUI CO CTYICHTAMHU;

- (QakynpTeTamu, KadempaMH H HaydHBIMH [OJPAa3s[ENCHUAMHM — IO BOIpOCaM
KHUrOOGECIIEYeHHOCTH ¥ KOMIUIEKTOBaHHS (oHIa BHOIHOTEKHM M HCKIIOYEHHs yCTapeBIUeH
JITEPATYPHI;

- PENaKIMOHHO-U3aTeIbCKHM OT/IEIOM — [10 BOIIPOCaM IpPEOCTaBICHUS B bubnuorexy
M3[JaHHUI aBTOPOB Y HUBEPCUTETA B IIEYATHOM H DJICKTPOHHOM BHIAX;

- ympaBiieHHeM HHGOPMAIMOHHBIX TEXHOJIOTHI — IO BOIPOCaM MOACPXKKH M PEMOHTA
TEXHUYECKUX CpelcTB bubnuorekuy,

- ormenoM 1o cBs3sM ¢ obmectBenHocts 1 CMU — mo BompocaMm pasMELICHHSA
MHpOpMAlK O JESTeIbHOCTH buOIMOTeKH Ha calTe By3a W B o(UIHMATBHBIX TIpyIIax
COIMAILHBIX CETEH;

- otaenom BYuK- o Bonpocam cricanus 6ub. pona,Mar.3amacoB,0pr.TEXHUKH,

- gpenmapramenr BYu®K m AXY - mo BompocaM MaTepHallbHO-TEXHMYECKOIO
obecrieueHus 1eATeIbHOCTH BHOIMOTEKH, 10 BOIIpOCaM MPOBEIECHHUS 3aKYIIOK;
- OTHEeIOM JOKyMEHTAI[MOHHOro ofecneyeHWs — IO BOIpPOCaM  OpraHu3allu

CBOEBPEMEHHOI'0 IIOJIYYCHHS U OTIIPABICHHS BXOIAIIEN U UCXOAIIEN KOPPECITOHICHIINH

- ynpaBieH#e 1O paboTe ¢ MOJIOJEXKBIO — IO BONMPOCaM IPOBEICHHSA COBMECTHBIX
MEPONPUSTUH B BY3€.

- y4eOHBIMM ¥ HaAyYHBIMH INOJApa3ACICHUIMHU YHuBepcuTeTa — IO BOIpocam oOMeHa
nHopManiel, HEOOXOAMMOW JULL BBIIOIHEHHS bubnuorekoir CBOMX (QYHKIMH; IpU
KOMILIEKTOBAHHHU (hOH/IOB U3JaHUSAMHE (IOKyMEHTAMH);

- yIpaBJIeHHEM KOMIUIEKCHOM 6€30macHOCTH — 0 BONPOCaM IPOBEACHUA HHCTpYKTaxa
110 OXpaHe TpyJa ¥ TEXHUKH O€30I1aCHOCTH;

- IOPUIMYECKHM OTJEJIOM — IO BOIPOCAM COIJIAaCOBaHHUS M BHU3MPOBAHHA JIOTOBOPOB C
[IOCTABIIMKAMHI TOBAPOB M YCIIYT M PETNIAMEHTUPYIOMICH JTOKYMEHTAINH;

7.4. Ilepeuens 3anucetl, OCywecmensieMolx 8 X00e OeamenbHoCmu Bubnuomexu, onpeodensemcs
HOMeHKIamypou Oejl yHueepCumema.

Cmp 2? u3 2-4_1




e ®deepanbHOe rocy[apCTBEHHOE OI0IKETHOE 00pa30BATENBHOE YUPEKIACHHE
BBICITIETO 0Opa30BaHus

«3abaiikanbCKuil roCy1apCTBEHHBIA YHHBEPCUTET)
(®I'BOY BO «3a6I'¥Y»)

[Monoxxenue o Hayunoit 6ubnmorexe
I1CII 24-03-2024

JIMCT perncTpauHy H3MeHeHU |

Howmep Homep u nata Howmep Jata OUO muna, | Iloanuce
H3MEHEHUS PacIOpsAUTENBHOTO | H3MEHEHHOTO | BHECEHHS BHECIIIETO
JIOKYMEHTa O yHKTa/ U3MEHEHHUs | U3MEHEHHe
BHECEHHH M3MEHEHHI |  paszena
B JIOKYMEHT
R T e " Cmp23us 24”|
— AR — — — -
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JInct o3Hakomiienust corpyanukoB_Hayunoii 6ubanorexu ¢ ITCII 24-03-2024

(HauMeHOBaHUE CTPYKTYPHOTO NOAPa3AeIeHHs ) HOMEp
ara
Ne JlomKHOCTE (0)5(0) INoamuce A
03HAKOMJICHHS
Bepcusn - . ‘ o Cmp 24 u3 24
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